
Is it a minor injury ? YES Staff to treat 

Complete in-

house accident 

sheet. 

 

 Do not move person. 

 Keep Warm. 

 Fetch First-Aider. 

 Inform headteacher/SLT. 

Decide whether  1,  2  or  3? 

Immediate non-

hospital treatment. 

(Policy 2.1) 

Immediate treatment 

from professional. 

(Policy 5.0) 

Need hospital check-

up or treatment. 

(Policy 5.0) 

1 2 3 

Phone Ambulance. 

Phone parents.  

Phone parents.  

Ask permission to 

phone Ambulance. 

Phone Ambulance. 

Phone parents  

Complete in-

house accident 

sheet. 

After person has left site; 

Complete accident report form 

Witnesses to complete incident forms 

SLT to complete investigation 
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To be used after reading  

policy and procedure. 

Not 
sure 

If minor 

All staff 

First Aider 


